
Glenville State University 
Requisition for Goods or Services 

Request #  Version #  
Assigned by the Business & Finance Office 

Request Information Vendor Information 
Date  Name  
Requestor  Contact  


	Request: 
	Version: 
	Date: 
	Name: 
	Requestor: 
	Contact: 
	Unit: 
	Phone: 
	Unit Cardholder: 
	Email: joyce.riddle@glenville.edu
	Begin Date of Service: 08/01/2022
	End Date of Service: 08/31/2022
	PurposeRow1: 
	DescriptionRow1: 
	QuantityRow1: 1
	Unit PriceRow1: 1
	Extended PriceRow1: 0
	DescriptionRow2: 
	QuantityRow2: 1
	Unit PriceRow2: 2
	Extended PriceRow2: 0
	DescriptionRow3: 
	QuantityRow3: 1
	Unit PriceRow3: 3
	Extended PriceRow3: 0
	DescriptionRow4: 
	QuantityRow4: 1
	Unit PriceRow4: 4
	Extended PriceRow4: 0
	DescriptionRow5: 
	QuantityRow5: 1
	Unit PriceRow5: 5
	Extended PriceRow5: 0
	DescriptionRow6: 
	QuantityRow6: 1
	Unit PriceRow6: 6
	Extended PriceRow6: 0
	DescriptionRow7: 
	QuantityRow7: 1
	Unit PriceRow7: 7
	Extended PriceRow7: 0
	DescriptionRow8: 
	QuantityRow8: 1
	Unit PriceRow8: 8
	Extended PriceRow8: 0
	DescriptionRow9: 
	QuantityRow9: 1
	Unit PriceRow9: 9
	Extended PriceRow9: 0
	DescriptionRow10: 
	QuantityRow10: 1
	Unit PriceRow10: 10
	Extended PriceRow10: 0
	DescriptionRow11: 
	QuantityRow11: 1
	Unit PriceRow11: 11
	Extended PriceRow11: 0
	DescriptionRow12: 
	QuantityRow12: 1
	Unit PriceRow12: 12
	Extended PriceRow12: 0
	DescriptionRow13: 
	QuantityRow13: 1
	Unit PriceRow13: 13
	Extended PriceRow13: 0
	DescriptionRow14: 
	QuantityRow14: 1
	Unit PriceRow14: 14
	Extended PriceRow14: 0
	Extended PriceTotal: 0
	SubFundRow1: 9600
	UnitRow1: 5001
	ObjectRow1: 3200
	SubObjectRow1: H116
	ProgramRow1: 9600
	FunctionRow1: 
	AmountRow1: 100.
	SubFundRow2: 9600
	UnitRow2: 5001
	ObjectRow2: 3200
	SubObjectRow2: H116
	ProgramRow2: 9600
	FunctionRow2: 
	AmountRow2: 30
	SubFundRow3: 9600
	UnitRow3: 5001
	ObjectRow3: 3200
	SubObjectRow3: H116
	ProgramRow3: 9600
	FunctionRow3: 
	AmountRow3: 
	Select an Order and Payment Method  Contact the Procurement Office if you need assistanceRow1: 
	Unit Approval SignaturesDept Head or Director: 
	DateDept Head or Director: 
	Unit Approval SignaturesArea Vice President: 
	DateArea Vice President: 
	Unit Approval SignaturesGrant Office: 
	DateGrant Office: 
	Unit Approval SignaturesOffice of Technology: 
	DateOffice of Technology: 
	Executive Approval SignaturesPresident: 
	DatePresident: 
	Executive Approval SignaturesController: 
	DateController: 
	Approved Order may be placed andor paid for: Off
	Not Approved Do Not place or pay for Order: Off
	CFOCPO: 
	DateCFOCPO: 
	QuantityRow15: 1
	Unit PriceRow15: 15
	Extended PriceRow15: 0
	QuantityRow16: 1
	Unit PriceRow16: 16
	Extended PriceRow16: 0
	Dropdown1: [Select]


