


Section 3. The Vice-Chair serves in the Chair’s absence. In the Vice-Chair’s absence, the 
Committee shall select a member present to serve as Chair for that meeting. 

Section 4. The Secretary of the Committee shall maintain adequate minutes of the work of the 
Committee.  The minutes of the Committee shall be shared with the college community 
in an efficient manner to be determined by the Committee.  A copy of all minutes of the 
Committee shall be maintained in the office of the Provost and Vice President or 
Associate Vice President for Academic Affairs. The Secretary shall also assist the Chair 
in the preparation of communications from the committee to administrative officers of the 
College, to the Faculty Senate, to subcommittees of the committee, to other committees, 
or to other individuals or groups with an interest in the work of the committee. 

 
Section 5. In the event that a vacancy shall occur in the office of the Chair, the Committee shall 




